
  

Part One: Concourse

Step by Step Guide



  

Step by Step Guide to Concourse

Step 1: Log In To Canvas



  

Step by Step Guide to Concourse

Step 2: Find Concourse Portal

(last member of “published” courses on the “dashboard” view)



  

Step by Step Guide to Concourse

Step 3: Click Concourse Portal 



  

Step by Step Guide to Concourse

Step 4: Click “concourse portal link”



  

Step by Step Guide to Concourse

Step 5: Click the “title” for your syllabus



  

Step by Step Guide to Concourse

Step 6: Click “syllabus” dropdown menu in upper left...



  

Step by Step Guide to Concourse

Step 7: Choose “edit” from menu...yellow pencil means edit!



  

Step by Step Guide to Concourse

Step 8: Submit @ No Login GSS



  

Part Two: No Login GSS

No Login GSS Step by Step



  

No Login GSS Step by Step

Step 1: Go to No Login Email, click link...



  

No Login GSS Step by Step

Step 2: Click “submit syllabi” in left menu...



  

No Login GSS Step by Step

Step 3: Click “submit” for each syllabus...



  

No Login GSS Step by Step

Step 4: Click “OK” in pop-up box.



  

No Login GSS Step by Step

Step 5: Wait for Bob’s Approval Email



  

No Login GSS Step by Step

Step 6: Find your published syllabus
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