Part One: Concourse

Step by Step Guide



Step by Step Guide to Concourse

Step 1: Log In To Canvas

& > C @ sjsu.instructure .com/logout

¥ CANVAS

Logged Out

You are logged out of Canvas.
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Step 2: Find Concourse Portal

(last member of “published” courses on the “dashboard” view)
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Step by Step Guide to Concourse

Step 3: Click Concourse Portal

— Concourse Portal > Modules

Account

Dashboard | Home Collapse All View Progress + Module

Ally Course

Courses Accessibility Report
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— 2 » Concourse Portal °o -
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Assignments @ |5.= & Concourse Portal °
Discussions &
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Step 4: Click “concourse portal link”

— Concourse Portal » Modules » Concourse Portal » Concourse Portal

Account

Dashboard Home

acesmin et FUtUrE COUrses

| Modules

ot
L. Concourse
i

Announcements &

Assignments sl Information
Discussions @ Communities
History Grades @ SlEC200
Sections 22, 23, 24
& Peaple I Fall 2022
Commons Pages & Derek Christiansen
Modified: 07/02/2022
% Files @
Studio
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Step 5: Click the “title” for your syllabus

— Concourse Portal > Modules : Concourse Portal » Concourse Portal

Account

Dashboard Home

acesmirspot  FUTUNE CoOUrses

| Modules

LCOI’]{O‘LMSE! eports Create~ Admin~

Announcements &

Assignments & Information
Disassions Communities
History Grades & INFO-200
Sections 22, 23, 24
& People w Fall 2022
Commens Pages @ Derek Christiansen
Modified: 07/02/2022
Files &
Syllabus @
Outcomes &
Rubrics &
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Step 6: Click “syllabus” dropdown menu in upper left...

Syllabus * Files Info Users Analytics Settings

i SJ SU San Jose State University - College of Professional and Global Education - Schoo! of
Copy Information
Information Communities INFO-200 |

Download Fall 2022 Sections 22,23,24 3 Credits 08/19/2022 to 12/06/2022 Modified 07/02/2022

Canvas Information

This course does not use Canvas.

O S 0 20 000 0D0O 2000 d

& Contact Information

Naral Mhrictiancan MK ra
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Step 7: Choose “edit” from menu...yellow pencil means edit!

T//_,\L Concourse

Syllabus * Files Info Users Analytics Settings ~

’ S S l l San Jose State Uni ity - College of Professional and Global Education - School of
Information

Information Communities INFO-200

Fall 2022 Sections 22,23,24 3 Credits 08/19/2022 to 12/06/2022 Modified 07/02/2022

Canvas Information

This course does not use Canvas.

- B & Contact Information

Contact Entry 4

Derek Christiansen [

E-mail &£

Office: online

Telephone advising by appointment.

- B © Course Information

INFO 200 gives students graduate-level writing experience. Students will research in the LIS databases, synthesize the literature, and craft
assignments related to understanding the information needs and behaviors of a chosen community. Some sections of INFO 200 may include
synchronous Zoom meetings.
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Step 8: Submit @ No Login GSS
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No Login GSS Step by Step



No Login GSS Step by Step

Step 1. Go to No Login Emaill, click link...

¢« 0 W ® O & B D

No Login Invite Links Inbox x

ISCHOOL-WEBMASTERS
tome v

Dear Derek L. Christiansen,

Your no login gss link is:
The syllabi help page is:
https:liischool.sjsu.edu/syllabi-help

Your no login faculty bio link is:

Please take care not to share with others.

*“**Do not reply to this email.***

4 Reply — Forward



No Login GSS Step by Step

Step 2: Click “submit syllabi” in left menu...

SCHOOL OF

INFORMATION

Home Canvas Zoom Syllabi Schedules Textbooks

textbooks - AEC deadline past :
No Login GSS
submit syllabi
user: Derek L. Christiansen
home

This version of GSS allows you to complete four tasks:

1. Review teaching invitations.

2. Review proposed teaching dates.
3. Select textbooks for your courses.
4. Submit syllabi for publication.

1. Accept/Decline Teaching Invitations:
When Dr. Main emails you an invite. The link will send you here.

2. Accept/Decline Teaching Intervals:
When Dr. Main proposes teaching intervals for 1 & 2 unit courses,

Hom Bl el mmncd s e e




No Login GSS Step by Step

Step 3: Click “submit” for each syllabus...

SCHOOL OF

INFORMATION

Home Canvas Zoom Syllabi Schedules Texthooks

textbooks - AEC deadline past
Submit Syllabi

submit syllabi
Dear, Derek L. Christiansen
home

The following course(s) can be submitted for review:

INFO 200-22,23,24 [Fall 2022]

Click the submit button to complete process for each course.




No Login GSS Step by Step

L L]
. 11 1
[ [ ]
Teaching Invite & Textbooks - Google Chrome V@&
N No Login Invite Links - derek x | B Teaching Invite & Textbooks % | [5] SJSU - Calendar - July 2022 X | {¥ Concourse Portal X | fL Information Professions > Sy X | 4. Information Communities > X | + v
) < % »0@ :

5ed05c503&b=!

€« >c ai php
SCHOOL OF ischoolapps.sjsu.edu says
o TION Are you sure you want to submit this syllabus for publication?
If s0, click "OK" - otherwise click "cancel” and retum to this
i task later.
Home Canvas Zoom Syllabi Schedules Textbooks
textbooks - AEC deadline past Cancel
Submit Syllabi
submit syllabi .
Dear, Derek L. Christiansen
home

The following course(s) can be subitted for review:

INFO 200-22,23,24 [Fall 2022]

Click the submit button to complete process for each course.

SJSU | icwianon

One Washington Square - San Jose, California USA, 95192-0029 Phone: 408-624-2490
Contact the webmaster
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Step 5: Wait for Bob’s Approval Emaill

Syllabus Approval Inbox x

ISCHOOL-WEBMASTERS

tome =

Dear Derek L. Christiansen,
Your syllabus for: INFO 200-22, 23, 24 is now approved for publication.

The link to your syllabus is:
https:/isjsu.campusconcourse.comiview_syllabus?course_id=1002&amp;public_mode=1

If you are not ready to publish your syllabus, contact Derek at: derek.christiansen@sjsu.edu

Thank you, 5JSU iSchool Web Technology Team

***Do not reply to this email.™*

€ Reply ~ Forward



No Login GSS Step by Step

Step 6: Find your published syllabus

SJSU | neommarion

srupenT ResouRces Fall 2022 Syllabi Pages —
Advisi
i . Course numbers are linked as the syllabi are published.

A-Z Facutty List All links open in new tab/window. \\\‘
Schedules . «
Syllabi Listed by Course Number: ‘
Intemships Sections Instructor \ _s-
il INFM 200-10 Kaltenbacher
s PLAN FOR SUCCESS
i INFM 200-11 Morgan, L. MLIS COURSE
GPA Calculator INFM 201-10 Benoit TRACKER
No Core Tool INFM 202-10 San Nicolas-Rocca Download the MLIS
Pathway Tool Student Success

INFM 203-10 Mules Platisr

INFM 204-10 Tucker

INFM 205-10 Gaffney

INFM 211-10 Kaltenbacher

INFM 216-10 San Nicolas-Rocca

INFM 217-10 San Nicolas-Rocca ..’i’w’

INFM 284-10 Cervone

Find an MLIS Pathway
INFO 200-03,05,18,19 Bontenbal Advisor

INFO 200-22,23,24 Christiansen




	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16

