San José State University 
School of Information

COURSE PROPOSAL  

This is a sample course proposal developed as an example of the content and detail required for proposing a new course. This example is built from pieces of several different proposals. It is not one cohesive course, but is designed to show you the kind of detail and the alignment of assignments and readings with learning outcomes that need to be specified in a new course proposal. 

Name:
Position:
Email:
Address:
Phone number:


I.  Proposed course title:  
e.g. Experience: Projects
(Add number of units: one unit, two units, three units)


II. Course description (IMPORTANT – must not exceed 40 words; see for models):
https://ischoolapps.sjsu.edu/gss/ajax/showSheet.php?semester=all


e.g. Professional projects submitted by an individual or organization, supervised by a professional librarian or archivist, which can be completed during one semester


III. Purpose of course - intended course learning outcomes (CLOs), core competencies covered by this course, and a statement about the ways this course will benefit students with concepts or skills they will need as an information professional.

Course Learning Outcomes (CLOs)

Do not indicate an overly ambitious set of CLO’s – a few (2-4) that comprise the primary focus and student learning goals are sufficient. 

Upon successful completion of this course, students will be able to (for example):

1. Identify and demonstrate satisfactory fulfillment of a set of three to five learning outcomes specific to his/her professional project, developed in consultation with the INFO 293 instructor or faculty and the project site supervisor. 

2. Analyze and discuss how the principles and practices of management, organizational culture and professional-related concerns are applied in the specific archives, records center, library, or information-based organization for which the student is completing the professional project.

3.  Compare theories of archival science and/or recordkeeping related to information retrieval, the records life cycle, and information policy with practices carried out at the project site.  


MLIS Core Competencies 

See https://ischool.sjsu.edu/mlis-program-learning-outcomes

Do not choose more than 1-3. Pick only the MAIN competencies that your course will address, not secondary or tertiary ones. 

Upon successful completion of this course, students will be able to (for example):

D. apply the fundamental principles of planning, management, marketing, and advocacy

F. use the basic concepts and principles related to the selection, evaluation, organization, and preservation of physical and digital information items

G. demonstrate understanding of basic principles and standards involved in organizing information such as classification and controlled vocabulary systems, cataloging systems, metadata schemas or other systems for making information accessible to a particular clientele

IV. Outline of course content:  

You do not need to fully describe the complete 15 weeks of a 3 unit semester-long course, but please present content, activities, and assignments for the first six weeks in detail, and then only outline the content / activities for the last nine weeks. In this example, only the first six weeks of the course are detailed. You may use a table or text for this section – the format is your choice. 

If proposing a 2 unit course (8 weeks) or a 1 unit course (4 weeks) please provide information on all the weeks.

For example:

The professional project must be completed within the semester. A detailed schedule with dates for submission of the required documents and discussion posts will be posted in Canvas. The schedule is subject to change with fair notice to students by a post in the Canvas Learning Management System. The basic time frame will be as follows:

	Week
	Main Activity
	Assignment

	1
	Introduction to Course, Review of Project Proposal Requirements
	Disc #1: Introduction

Blog Entry #1: Initial thoughts on the course. 



	2
	Prepare Project Proposal with input from supervisors (client and MLIS faculty). 
	Disc #2: Topic: records management theory. Relate to one article from the reading list. 
Example from list: “What is your management model?” (Birkinshaw & Goddard, 2009)
 
Blog Entry #2: Thoughts on the proposed project


	3
	Continue to work on project proposal – or acquire approval of both client and MLIS instructor
	Disc #3: Topic: archival theory. Relate to one article from the reading list. Example from list: “Accessioning as processing” (Weideman, 2006)

Blog Entry #3: Progress on Project Proposal


	4
	Acquire approval of both client and MLISinstructor or begin work at client site (if approval received week 3)

Note: Project Proposal must be approved by both client and MLIS instructor by the end of week 4.
	Disc #4: Information Retrieval – General. Relate to one article from the reading list. Example from list: “The efficient storage of text documents in digital libraries” (Skibrinski & Swacha, 2009)

Blog Entry #4: Progress on Project Proposal


	5
	Begin work on project if not started week 4.
	Disc #5: Information Retrieval – classification systems.  

Blog Entry #5: Initial experiences at project site. Describe organizational structure of project site.    Relate to one article from the current reading list. Example from list: “How strategy shapes structure” (Chan & Mauborgen, 2009)





	6
	Continue work on project.
	Disc #6: Information Retrieval – standards. Relate to one article from the current reading list. Example from list: “Examining metadata: Its role in e-discovery and the future of records managers” (Gable, 2009)

Blog Entry #6: Reflections on weekly progress. Describe leadership style of client site supervisor and relate to leadership styles covered in previous coursework. Relate to one article from the current reading list. Example from list: “How successful leaders think” (Martin, 2007).


	
	Continue outlining for the other nine weeks …
	Continue outlining for the other nine weeks …

	
	
	

	
	
	




V. Sample Reading List

List approx. 3-5 items.  Indicate which CLO and which core competency the particular reading supports, and which week’s activity or assignment it relates to.  These are examples of a reading list - 


INFO 293 Reading List

Birkinshaw, J. & Goddard, J. (2009). What is your management model? MIT Sloan Management Review, 50(2), 81-90.  [Relates to Discussion 2, Week 2. Supports CLO 2 and Core Competency D.]
Chan, W. K. & Mauborgen R. (2009, September). How strategy shapes structure. Harvard Business Review, 87(9), 73-80. [Relates to Blog Entry #5, Week 5. Supports CLO 2 and Core Competency G.]
Clarke, R. (2009, Spring/Summer). Preservation of mixed-format archival collections: A case study of the Ann Getty fashion collection at the Fashion Institute of Design and Merchandising.  American Archivist, 72(1), 185-196. [Relates to Discussion 10, Week 10. Supports CLO 3 and Core Competencies F and G.]
Gable, J. (2009, September-October). Examining metadata: Its role in e-discovery and the future of records managers. Information Management Journal. Retrieved from  http://content.arma.org/IMM/Archives.aspx. [Relates to Discussions 4 and 6, Weeks 4 and 6. Supports CLO 2 and 3, and Core Competencies F and G.]


VI. Sample Assignments 
(pull out from Course Outline above, or use this space to indicate other assignments in addition to what is detailed in the Course Outline).

Please make sure to identify the specific CLOs and core competencies associated with each assignment. 

Assignments (3 listed as examples): 
Each student is required to:
 
1. Conceptualize (in collaboration with site supervisor) strategies and an approach to the specific problem or need that has been identified by the site supervisor.
Helps to fulfill course learning outcomes #1, #2, and #3
Helps to satisfy Core Competencies D, F, and G

2. Perform independent advanced –level work on an archival or records management project for a client site. 
Helps to fulfill course learning outcome #1 
Helps to satisfy Core Competency D and F

3. Produce the agreed-on deliverables - recommendations, proposals, or other products (e.g. training manuals, instructional podcasts, proposals for new services) that can be implemented or used as is by the client organization. 
Helps to fulfill course learning outcomes #1 and #2
Helps to satisfy Core Competencies F, and G




VII. Assessment Plan

How your assignments will be evaluated 

The following is just one example

Grading: 
Assignment 1 – 15 possible points
Grading: At least 10 points if the student submits a proposal agreement signed by the site supervisor and approved by the MARA 293 instructor by the end of week 4.

Assignment 2 – 20 possible points
Grading: At least 15 points if the student submits a final report that includes a statement signed by the site supervisor indicating the student has conducted the project as specified in the project proposal. 

Assignment 3 – 15 possible points
Grading: At least 10 points if the student submits the agreed-upon deliverables by the due date and to the satisfaction of both the site supervisor and the MARA instructor.
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